NORTHFIELD PUBLIC SCHOOLS
POLICY COVERING WAGES, HOURS AND FRINGE BENEFITS
FOR CHILD NUTRITION PERSONNEL

FOR THE PERIOD EXTENDING FROM JULY 1, 2010 THROUGHKINE 30, 2012

This policy iswritten in alignment with the Northfield Public Schools Mission to
"Deliver educational excellence that empowers all learnersto participate in our dynamic world".

Wages

2010-11 2011-12
Job Classification Hourly Rate Hourly Rate
Child Nutrition Manager Il - H.S. or M.S. $17.53 B33
Child Nutrition Manager | - Elementary $17.21 AT,
Child Nutrition Associate 11| $16.09 $16.09
Child Nutrition Associate Il $14.50 $14.50
Child Nutrition Associate | $13.55 $13.55
Substitute $ 9.60 $ 9.60
Summer Child Nutrition Associate $14.00 $14.00

The Child Nutrition Director shall determine thévjolassification for each employee based upon the
responsibilities of the position and the correspogdjualifications of the incumbent / entry level@oyee.

Longevity Appreciation:

Employees working 20 hours/week or more Longevipp#eciation:
After 5 years: $200.00/yr After 15 years: $350.00/yr
After 10 years: $275.00/yr After 20 years: $425.00/yr

Employees working less than 20 hours/week LongeMiyreciation:
After 5 years: $175.00

The above stipulated Longevity Appreciation amowameson an annual basis and are to be paid iniawldiit the
basic salary schedule. When a covered employemsrizesceligible for Longevity Pay, the effective dai# be
either July 1 or January 1, following the completaf the required number of years. All longevigywill be
based on the latest hiring date in cases of brekerice. The longevity amount shall be proratecfoployees
who leave the service of the school district ptiothe end of the school year.

Training Stipend

1. An hourly stipend of $.10 per hour for indivadsiwho have completed Level | of the School Niatnit
Association Certification will be added to the Hguates of pay for Child Nutrition Employees. Geecation
shall be provided to the Human Resources Offickatey than September 1 to receive the stipend.

2. An hourly stipend of $.25 per hour for individsiavho have one of the following certifications:
* The Serve Safe Examination of the National Restdukasociation Educational Foundation.
* The Certified Professional Food Managers examinaiforhomson Prometrics.
* The Food Protection Certification Examination obfessional Testing, Inc.




Certification shall be provided annually to the HamResources Office no later than September Icwve the
stipend.

A.

Entry Level Probationary Period

Entry level employees probationary period shalsizg6) months. The purpose of Probation is tafyer
the match between Northfield Public Schools missiased Child Nutrition needs and the mission atigne
knowledge, skills and work behaviors of entry lesgiployees. Employees in this category may or may
not pass probation at the discretion of the scHsbtict.

Rate of Pay for Child Nutrition Substitutes

L ong-term Substitutes:

Individuals who substitute in the same positiontfeenty (20) consecutive work days or more shall be
eligible to be paid at the CNA | hourly rate, ugbe recommendation of the Child Nutrition Direcamd
approval of the Superintendent or his/her desigriggon completion of the long term substitute
assignment, further substitute assignments wifddid at the regular substitute rate of pay. Eliigjbfor
payment at this level cannot be carried over from school year to the next.

Former Child Nutrition Employees who Substitute:
Substitutes who have formerly been employed ifNibethfield School District in regular Child Nutriti
positions for at least three continuous years sigapaid at the CNA | hourly rate.

Rate of Pay for Regular Employees Who Substitute in a Position of Higher Classification:
Regular Child Nutrition employees who substitut@ iposition with a higher classification shall zedoat
the hourly rate established for the higher clasaifon beginning with the sixth consecutive day of
substituting in that position.

Hours of Service

A. Work Day

The number of hours authorized for each positial &fe established by the School Board on the lmdsis
the requirements of the job and financial resouatdéke District, and shall be scheduled by thddChi
Nutrition Director. The paid work day shall exctutime for lunch (30 minutes). Typically, hoursnked
will coincide with regular established schedulekwever, hours may need to be reduced or extended
when student activities result in less or more etisl eating lunch on a given day. Kitchen managérs
notify employees of any change in hours. Employgéde paid only for time worked. The calculatiof
wages shall be based on the number of hours showimecemployee's weekly attendance record.

Paid Breaks

Child Nutrition employees shall be allowed a 15-méinpaid break within each three and one half (3%%)
hours of actual work time, not to exceed two 15utérbreaks per eight hour day. These breaks lsiaall
taken at a time when the least possible disruptiaervice results and as scheduled by the Kitchen
Manager.

Overtime

Employees shall be paid at a time and one-hali@fé¢gular hourly rate for hours worked in excddsry
in any one work week. Vacation time and/or sioketiwill not be used to calculate hours worked in an
work week. The time and one-half rate shall ajgolyato services rendered for special functionerat00
p.m. or on weekends. The scheduling of overtimezfoployees shall be approved in advance by thiel Chi
Nutrition Director and Kitchen Manager.

Child Nutrition Substitutes are not eligible forestime unless they work more than forty (40) hoarany
one work week. Substitutes will be paid $3.00hp®ir above their normal pay rate for services resdie
for special functions after 4:00 p.m. or on weekend




D. Work Year
The maximum number of work days in a given yeall fieathe number of student days scheduled on the
approved school calendar plus up to three (3) ttayspening and closing the kitchens (for examgle,
days to receive the food order, clean and opekitbleen in the Fall and 1 day to store food andotiep
and organize the kitchen in the Spring). Additiateays may be scheduled for special events sueh as
luncheon during preschool workshop and/or schadf Bt-service meetings, special workshops, etay A
work days outside of the number of student daysdgled on the approved school calendar must be
authorized as scheduled by the Child Nutrition Etioe.

E. Resignations
Employees electing to resign shall be requiredve the Child Nutrition Director dated, written,dn
signed notice at least two (2) weeks in advandaetmployee's final work day. The employee ebgctp
resign shall continue Child Nutrition regular jasponsibilities during the two-week Notice Periady
request to leave sooner than the two-week NoticedPshall be considered by the Child Nutrition &itor
after a suitable replacement employee is obtaioethé position.

[11. Fringe Benefits

The following Fringe Benefits apply to regular @GhNutrition employees. Substitutes are not elaiolr
Fringe Benefits.

Proration Rates:

All Fringe Benefits which list "day" apply to ChiMutrition employees on a prorated basis. Thegiam

is calculated to equal each employee's regulaageemumber of work hours worked per average day. F
example, an employee who on average works 5 haurdgy will receive 5 hours of pay for each Holiday
Vacation and/or Sick day Fringe Benefit.

A. Holidayswith Pay
Employees will receive the following four holidayéth pay provided the Holidays occur within the
employee’s work year: Labor Day, Thanksgiving D@ristmas Day, and Memorial Day.

Proration Days Calculation:

Each employee's average number of hours workedgyeequals the amount of prorated hours s/he will b
paid for a Holiday. For example, if an employegi¢glly works 3 hours per day, that employee wdl b
paid for 3 hours Holiday pay if typically schedulkedwork on the day on which the Holiday occurs.

Job Share Calculation:

Employees who share one Child Nutrition Associatgitpn also share the Holiday pay for that positio
For example, two employees who share one 4 holitiggosvill each receive 2 hours of Holiday paylitt
position is typically scheduled to work on the daywhich the Holiday occurs, regardless of which
employee would have regularly worked on the dathefweek on which the Holiday occurs.

B. Sick Leave
The school District may require an employee toiihra medical statement from a qualified physi@an
evidence of illness in order to qualify for siclale pay if sick leave requested is due to thesira injury
of the employee. Final determination as to thgitality of an employee for sick leave will be malg
Northfield Public Schools.

Employees Working 15 to 19.99 Hours Per Week:

Two (2) prorated days per year with pay shall bensdd whenever an employee's absence is due és4In
or injury of the employee, and/or the employeefsedelent child, and/or for critical iliness / bereament
leave, and/or for school conference and actividase. Sick leave days are noncumulative fromyaae

to the next.




Employees Working 20 Hours Per Week or More:

Ten (10) prorated days per year with pay shalllloevad whenever an employee’s absence is dueness
or injury of the employee, and/or the employee’gat®lent child, and/or for critical iliness / bereaent
leave, and/or for school conference and activigase, and/or for personal leave. Sick leave dags
cumulative to 120 days.

Proration Days Calculation:

Each employee's average number of hours workedgyeequals the amount of prorated hours s/he will b
paid for a Sick Day. For example, if a Sick Le&ligible employee typically works 3 hours per dhgtt
employee will be paid for 3 hours of each Sick D#fyan employee misses work for illness or bereaset
for less time than the employee's typical worktskiile employee will be paid any unused Sick Lefave

the actual time gone to the closest fifteen mimwadeulation of any partial hour.

Job Share Calculation:

Employees who share one Child Nutrition Associatsitipn also share the Sick Leave pay for thattfmrsi
if the full position is scheduled for at least 1&ibs per week. Refer to the above informatiorpfsitions
scheduled for 15 to 19.99 hours, or for positiactsesluled for 20 hours per week or more. For exampl
two employees who share one 3 hour position widhe&ceive one (1) day of Sick Leave pay per year.
Sick Leave pay shall be allowed whenever an empleyabsence is due to illness or injury of the
employee, and/or the employee's dependent chitloafor critical illness / bereavement leave, andior
school conference and activities leave. Sick lelyes are noncumulative from one year to the next.

School Conference and Activities L eave

In accordance with the provisions of MS.181.94h2, District will provide each employee with up ‘ot
prorated days of school conference and activigasd during any twelve month period to attend skchoo
conferences or school related activities relatetieécemployee’s child, provided the conferencdyigtor
observation cannot be scheduled during non-worksho8uch leave will be deducted from the employee’
sick leave allowance.

Proration Days Calculation:

Each employee's average number of hours workedgyeequals the amount of prorated hours s/he will b
paid out of accumulated Sick Leave to attend hisgbhkool-aged child's school conference and/oviagti
For example, if an employee typically works 3 hgoes day that employee will be paid for 3 hours of
accumulated Sick Leave for each day missed tocttenschool related conference or activity. If an
employee misses work to attend a school conferenaetivity for less time than the employee's tgpic
work shift, the employee will be paid any availabdterued Sick Leave for the actual time gone.

Critical Illness/ Bereavement L eave

Employees Working 15 to 19.99 Hours Per Week:

Up to two (2) days per year may be used in caseitifal illness or death. Time off for critical
illness/bereavement shall be deducted from unusgd_8ave.

1.Bereavement leave may be used in the case of k iheldie immediate family (immediate family is
interpreted as spouse, children, mother, fathethbr, sister, grandparents, grandchildren, or sgisu
mother, father, brother, sister, brother-in-lavsister-in-law).

2.Critical illness shall mean an illness requiringpitalization, or requiring medically necessarjome
care of a child, spouse or parent, as definedarFdmily and Medical Leave Act.

Employees Working 20 Hours Per Week or More:
Up to ten (10) days per year of leave with payadsecof critical illness or death. Time off fortimal
illness/bereavement shall be deducted from unustd._8ave.

3.Bereavement leave may be used in the case of h idethie immediate family (immediate family is
interpreted as spouse, children, mother, fathethbr, sister, grandparents, grandchildren, or sgieu
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mother, father, brother, sister, brother-in-lavsister-in-law). Up to two (2) days leave allowamcay
be used for absence because of the death of freneé$atives outside the immediate family.

4 Critical iliness shall mean an iliness requiringpitalization, or requiring medically necessarjpame
care of a child, spouse or parent, as defineddri-dmily and Medical Leave Act.

Personal L eave
Employees Working 15 to 19.99 Hours Per Week:
Employees working less than 20 hours per week erage are not eligible for Personal Leave.

Employees Working 20 Hours Per Week or More:

At the discretion of the Kitchen Manager and Chilgtrition Director, Child Nutrition personnel magb
grated Personal Leave of up to two (2) prorated gy year. Personal Leave days will be deducted f
unused Sick Leave. Personal Leave prorated daysotebe carried over from one academic year to
another.

Requests for personal leave must be made in wiititie Kitchen Manager at least three (3) workiags
in advance, except for emergencies. The requalitsthte the reason for the proposed leave.
Recommendations for leave approval from the Kitckl@mager are subject to final approval by the Child
Nutrition Director.

Proration Days Calculation:

Each employee's average number of hours workedgyeequals the amount of prorated hours s/he will b
paid for a Personal Day. For example, if an engxatypically works 4 hours per day, that employéde w
be paid for 4 hours of unused Sick Leave for adterisDay which has received pre-approval from the
Child Nutrition Director prior to the day the empée is absent.

L eave of Absence Without Pay

Child Nutrition personnel may apply for a LeaveAdisence Without Pay in the event of personal
circumstances regardless of the number of hourkegigper week. A request for a leave of absence
without pay must be submitted no less than thB8) days prior to the requested day(s) off unless
emergency circumstances prevent such notice. A&d.edAbsence Without Pay of up to five (5) prothte
days may be approved by the Child Nutrition Direct®he Child Nutrition Director will consider how
many employees are scheduled to be absent atghesting employee's site when considering the mque
Typically no more than two (2) employees may besdcited to be absent in school sites who have 10
employees or more in one work day for any reasbardhan illness or emergency. School sites veishs |
than 10 employees may not have more than one (Ajogae scheduled absence. Additional days may be
granted without pay at the recommendation of thiéd@tutrition Director and the approval of the
Superintendent or his/her designee.

Uniform Allowance

$200.00 per year for all employees to be paid bgusti 1. The employee must purchase 1 pair of work
shoes that are slip-resistant on an annual basesrdmainder of the stipend is intended to be tsed
purchase either black, navy or khaki pants andfpeoved district uniform shirt(s) or sweatshintpavy,
black or maroon with the District logo. The distraéfice will coordinate the orders for shirts het
beginning of the school year. Each employee wiltdsponsible for purchasing the approved pants.

Retirement

All District contributions for benefits shall ceagpon retirement. Child Nutrition employees whtires
after age 59 may continue participation in the fiss group health and hospitalization insurant@np

until eligible for Medicare provided they pay thélfcost of the premium. Participation beyond téizdll
be in accordance with applicable laws and reguiatio




Lunch
Child Nutrition employees will be provided a regulg/pe A lunch on food preparation days at no tost
the Child Nutrition employees according to the Na#l School Lunch Program regulations.

School Closing

In the event that school (or schools) is closedtdw emergency, Child Nutrition employees shall
continue to receive compensation for up to a marinofitwo (2) prorated days per year, equivalerih&o
normal work hours for each employee. Child Nuritemployees shall be required to perform senifces
requested to do so by the Child Nutrition Directén emergency closing shall be defined as any
unscheduled closing of the school or schools. Etasmmight include inclement weather, energy slgerta
breakdown of equipment, strike, etc. The Dissiwll have the right to require employees to perfor
services on days scheduled as make-ups for stddgsatlost due to emergency closings.

Proration Days Calculation:

Each employee's average number of hours workedgyeequals the amount of prorated hours s/he will b
paid in the event that school is closed due tonagrgency. For example, if an employee typicallyks®
hours per day that employee will be paid for 3 Bdor each day missed due to emergency schoohgosi

Group Insurance
Employees Working Less than 20 Hours Per Week:
No Group Insurance is provided to Child Nutritiangoyees who work less than 20 hours per week.

Employees Working 20 Hours Per Week or More:
Employees scheduled to work all of the scheduledestt days in session or more shall be eligible for
Group Insurance Benefits.

Insurance coverage will be effective upon enrofitrad the employee and acceptance by the carhiir.
District participation and contribution toward bétseshall cease effective on the last working daghe
month in which the Child Nutrition employee terntememployment. However, employees may be
continued in the group for a period determined BBRA legislation at the employees' own expense.

During the term of this Policy, the employer willnghase the group insurance policies describetign t
section. It is understood and agreed that theigions of this section are merely descriptive &f th
coverage provided, and that the eligibility of #raployee for benefits shall be governed by the sevfiihe
master insurance contracts in force between théogepand the insurer providing such coverage. The
effective date for employer contributions shallSeptember 1, 2010, for the 2010-11 school year, and
September 1, 2011, for the 2011-12 school year.

1. Health and Hospitalization I nsurance

Eligible employees and their spouse and depend@dten may participate in the District group hband
hospitalization insurance plan. The school distidl contribute toward the premium according e t
schedule below. Any additional cost of the premalmall be borne by the employee and paid by payroll
deduction.

2010-11 School Y ear

35-40 hrs/wk 30<35 hrs/wk 25<30 hrs/wk 20<25 hrs/wk

1.0 factor .75 factor .6 factor .5 factor
SINGLE $442.76/mo $332.07/mo $265.66/mo $221.38/mo
FAMILY $919.88/mo $689.91/mo $551.93/mo $459.94/mo




2011-12 School Y ear

35-40 hrs/wk 30<35 hrs/wk 25<30 hrs/wk 20<25 hrs/wk

1.0 factor .75 factor .6 factor .5 factor
SINGLE $442.76/mo $332.07/mo $265.66/mo $221.38/mo
FAMILY $919.88/mo $689.91/mo $551.93/mo $459.94/mo

2. Dental Insurance

Eligible employees and their spouse and dependddten may participate in the District group denta
insurance plan. The District will contribute towdhe premium according to the schedule below. Any
additional cost of the premium shall be paid bydhgployee through payroll deduction.

35-40 hrs/wk 30<35 hrs/wk 25<30 hrs/wk 20<25 hrs/wk
1.0 factor .75 factor .6 factor .5 factor
SINGLE $20.62/mo $15.47/mo $12.37/mo $10.31/mo
FAMILY $50.66/mo $38.00/mo $30.40/mo $25.33/mo

3. Lifelnsurance
Employees Working Less than 20 Hours Per Week:
No Life Insurance is provided to Child Nutrition ployees who work less than 20 hours per week.

Employees Working 20 Hours Per Week or More:

The employer will contribute up to $5.50 per mofaihgroup term life insurance coverage in the antadin
$25,000. The employee may purchase additionalpgieum life insurance in increments of $25,000ap t
maximum of $100,000 at the group rate upon evidefdesurability and acceptance by the carriere Th
cost of such additional coverage shall be paid fo§l the employee through payroll deduction.

4. Income Protection
Employees Working Less than 20 Hours Per Week:
No Income Protection is provided to Child Nutritiemployees who work less than 20 hours per week.

Employees Working 20 Hours Per Week or More:
The employer shall pay the full premium for groopd-term disability insurance coverage. Therel &gl
a 60-day waiting period before disability incometection goes into effect.

L. Professional Development
Professional development activities such as wongshdasses, and training sessions may be prowvided
group or individual basis within budget allocati@ighe discretion of the Child Nutrition Director.

M. 403(b) Tax Deferred Matching Plan

Each year by October 1, eligible employees who wogbarticipate in the plan shall be responsible to
complete and file a salary deduction authorizatawrtheir annual contribution to a matching 403¢x
deferred plan. The School District will match anpoyee’s contribution to a 403 (b) tax deferreanplip
to $250.00 per school year. During a year in wiighemployee makes no contribution, the Disttietlls
likewise make no contribution to that employee ato




